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WAC 170-295-3010   

What kind of health polic ies   
and proc edures  mus t I have?

n You must have written health policies and proce-
dures that are:
n Written in a clear and easily understood manner
n Shared with all new staff during orientation
n Posted for staff and families to review, and
n Reviewed, signed and dated by a physician, a 

physician’s assistant or registered nurse when 
you change your policies and procedures or 
type of care that you provide, or at least every 
three years when you are due for re-licensing. 
(For example, if you go from caring for chil-
dren from twelve months and older to caring 
for infants, you must update your health poli-
cies and procedures and have them reviewed 
and signed.)

n Your health policies and procedures must have 
information regarding how you plan to:
n Provide general cleaning of areas including but 

not limited to the bathrooms, floors, walls, 
and doorknobs

n Clean and sanitize areas including but not 
limited to food contact surfaces, kitchen 
equipment, diapering areas, toys, toileting 
equipment and areas, equipment that might 
be shared with several children such as sleep 
mats, cribs or high chairs

n Prevent, manage and report communicable 
diseases

n Handle minor injuries such as nosebleeds, 
scrapes and bruises

n Provide first aid
n Screen children daily for illnesses
n Notify parents that children have been exposed 

to infectious diseases and parasites
n Handle minor illnesses
n Handle major injuries and medical emergencies 

that require emergency medical treatment or 
hospitalization

n Manage medication
n Assist with handwashing and general hygiene 

including diapering and toileting
n Handle food

n Provide nutritious meals and snacks
n Respond during any disasters
n Care for children that may have special needs
n Care for infants and obtain infant nurse con-

sultation (if licensed for four or more infants), 
and

n Place infants to sleep on their backs to reduce the 
risk of Sudden Infant Death Syndrome (SIDS).

n Your health policies and procedures must have 
information on when you plan to:
n Require ill children to stay home and for how 

long
n Allow the ill child to return, and
n Call a parent to pick up their child and how you 

will care for the child until the parent arrives.

High qua lit y  pr ogr a ms  pr omote  s a fe  a nd he a lthy  
e nv ir onme nt s  whe r e  c hildr e n c a n thr iv e  a nd gr ow. 
Young c hildr e n de pe nd upon the  a dult s  in the ir  liv e s  
to ma ke  he a lthful c hoic e s  for  the m a nd to t e a c h 
the m to ma ke  s uc h c hoic e s  for  the ms e lv e s .
You c a n de s igna t e  s pe c ific  pe ople  or  pos it ions  on 
s t a ff to be  r e s pons ible  for  s pe c ific  he a lth- r e la t e d 
dut ie s . For  e xa mple  y ou c ould a s s ign a  s t a ff pe r s on 
to be  in c ha r ge  of c he c king the  Fir s t  Aid kit s  e v e r y  
month a nd r e s toc king the m whe n ne e de d.  Anothe r  
s t a ff pe r s on c ould be  a s s igne d the  t a s k of c he c king 
me dic a t ion boxe s  onc e  a  month to be  s ur e  outda t e d 
me dic ine s  ha v e  be e n r e tur ne d to the  pa r e nt s  or  
dis c a r de d, a nd tha t  the  Me dic a t ion Author iz a t ion 
For m a nd the  Me dic a t ion Re c or d tha t  the  s t a ff s igns  
a r e  file d in the  c hild’s  file . A s t a ff pe r s on c ould be  
in c ha r ge  of c he c king immuniz a t ion for ms  onc e  a  
month to e ns ur e  the y  a r e  ke pt  up to da t e .
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Health policy

Your  wr it t e n he a lth polic y  is  not  a ppr ov e d unt il 
s igne d by  a  phy s ic ia n, phy s ic ia n’s  a s s is t a nt , r e gis t e r e d 
nur s e , or  public  he a lth nur s e . The  polic y  mus t  be  
r e v ie we d a nd a ppr ov e d whe ne v e r  a ny  c ha nge s  a r e  
ma de  in y our  he a lth pr a c t ic e s  or  pr oc e dur e s , but  a t  
le a s t  e v e r y  thr e e  y e a r s  (us ua lly  a t  r e - lic e ns ing t ime ) .
All ne w s t a ff mus t  be  t r a ine d in the  de t a ils  of y our  
he a lth polic y . This  s hould be  c omple t e d a t  the  t ime  
of the  ne w e mploy e e  or ie nt a t ion. Ke e p doc ume nt a -
t ion tha t  the  s t a ff pe r s on ha s  be e n t r a ine d in the  s t a ff 
file s  ( s e e  Or ie nt a t ion of Employ e e s  a nd Volunt e e r s  
Che c klis t  in Se c t ion 2) .

Note: All policies must be available for review by 
staff, parents, or others (licensors, health care con-
sultants, etc.). Many centers have a three-ring binder 
at a central location that contains the Health Policy, 
Disaster Plan, Pesticide Policy, and Animals on the 
Premises Policy.

He a lth polic ie s  a r e  us ua lly  quit e  le ngthy  a nd de -
t a ile d. A c omple t e  c opy  mus t  a lwa y s  be  a v a ila ble  for  
pa r e nt s  a nd s t a ff to r e v ie w, howe v e r  y ou ma y  wa nt  
to s umma r iz e  pa r t ic ula r  s e c t ions  a nd pos t  the m 
in a ppr opr ia t e  pla c e s  to ma ke  it  e a s ie r  to us e . For  
e xa mple , y ou c ould pos t :
w Food ha ndling polic ie s  in the  kit c he n (or  whe r -

e v e r  food is  s e r v e d, ha ndle d, or  s tor e d)
w Fir s t  a id polic ie s  ne a r  the  fir s t  a id s upplie s , a nd
w Eme r ge nc y  me dic a l pr oc e dur e s  ne a r  the  

t e le phone .

A s a mple  He a lth Polic y  c a n be  found in Appe ndix A. 
Us e  it  a s  a  guide  to he lp y ou c r e a t e  y our  own he a lth 
c a r e  polic ie s  a nd pr oc e dur e s  pla n. 
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Preparing for medical emergencies
As  pa r t  of pr e v e nt ing illne s s  a nd de v e loping a  he a lth 
c a r e  polic y , y ou will ne e d to pla n a he a d for  wha t  y ou 
will do in the  c a s e  of a  me dic a l e me r ge nc y  a t  y our  fa -
c ilit y . Among the  for ms  pa r e nt s  mus t  s ign whe n the y  
e nr oll the ir  c hild is  a  Me dic a l Eme r ge nc y  Author i-
z a t ion for m ( a ls o r e fe r r e d to a s  a  Me dic a l Cons e nt  
for m) . With this  for m, pa r e nt s  a uthor iz e  a nd giv e  
pe r s ona l c ons e nt  for  me dic a l pe r s onne l to be gin 
e me r ge nc y  me dic a l t r e a tme nt  be for e  pa r e nt s  a r r iv e . 
Me dic a l pe r s onne l c a nnot  le ga lly  pr ov ide  s e r v ic e s  
for  a  minor  without  the  c ons e nt  of his / he r  gua r dia n. 
For  y our  pr ot e c t ion a nd the  s a fe t y  of the  c hild:
w You s hould not  a c c e pt  a  c hild for  c a r e  be for e  the  

pa r e nt  s igns  the  me dic a l e me r ge nc y  a uthor iz a t ion 
for m.

w The  me dic a l e me r ge nc y  a uthor iz a t ion for m 
s hould be  with the  c hild a t  a ll t ime s  the y  a r e  in 
y our  c a r e . This  inc lude s  fie ld t r ips .

The  e xa mple  be low is  inc lude d for  y our  c onv e nie nc e .

Among the forms 
parents must sign 
when they enroll 
their child is a Medi-
cal Emergency Au-
thorization form.
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Sample consent to medical care and treatment of minor children

I ____________________________________________(the parent or legal guardian) hereby give permission that 

my child, ___________________________________ , may be given emergency treatment to include first aid and 

CPR by a qualified child care staff member at ________________________________________________________.

I further authorize and consent to medical, surgical and hospital care, treatment and procedures to be per-

formed for my child by my child’s regular physician, or when the physician cannot be reached, by a licensed 

physician or hospital when deemed immediately necessary or advisable by the physician to safeguard my child’s 

health and I cannot be contacted. I waive my right of informed consent to such treatment.

I also give permission for my child to be transported by ambulance or aid car to an emergency center for 

treatment.

Parent/Guardian Name: _____________________________________________  Date: ________________________

Parent/Guardian Signature: ________________________________________________________________________


